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Kindly provide the MOHRE Establishment Code

Update Express Establishment Important Instruction X

Dear Agent/Customer

MANAGE EXISTING ESTABLISHMENT Providing correct information and

renewing it periodically is essential

to avoid facing fines and penalties.

MOHRE Establishment Code

Ministry Of Human Resources &
Emiratisation.

5200963915
30/08/2021 11:14 AM




Kindly choose one of the options depending on the applicant’s
choice

Update Express Establishment Important Instruction X

Dear Agent/Customer

This Service Requires Owner's Electronic Signature.

You Can Use One Of The Options Below. Providing correct information and

renewing it periodically is essential

to avoid facing fines and penalties.

] ] Ministry Of Human Resources &
Using card reader Without card reader S

15200963915

O New E-Signature O OTP To Mobile 30/08/2021 11:16 AM

O Registered EIDA Card Registered On
E-Signature

(O Old E-Signature




Kindly fill the required fields in Establishment Information

0@ < ] o N W

Update Express Establishment

Inform...

Establishment O Establishment Information

Establishment Type* Establishment Number (ICA)*

Establishment 2 )
Addres. .. Company " - Refresh Data from ICA

Labour Office*
Establishment 3

Contac... Dubai Q
Establishment .
Eroncn i 4 Company Details At MOHRE

Company Arabic Name Company English Name

Owners List of 5
the E... - A — . — —

Add Electronic 5 Company Trade License No
PRO
CE .
Applicant 2
Informatio... COMPANY LINKED STATUS

COMPANY LINKED TO BELOW DETAILS

greehuqinqw & g Linked ICA Number At MOHRE Linked Trade License Mo At MOHRE
L it



Kindly fill the required fields in Establishment Address

0 T aeed iR

Update Express Establishment

Establishment O Establishment Address

Inform

Emirate* City*
Establishment Abu Dhabi ‘ |
Addres, @ I J L P Q q ;
Area® Street®
Establishment ‘
Contac... 3 'G', )
Building Name* Door Number*
Establishment 4 '
Econom... :
Address®
Ownvers List of 5 '
the E...
MakaniUnwani Mo
Add Electronic 6
PRO
Latitude Longitude
Applicant 7 ;
Informatio...
[:l Mo Lease contract (Virtual Establishment)
Preview & &
submit
Lease Amount® Lease Start Date*
|
Lease End Date*
_

\

13%

IN PROGRESS

| COMPANY PROFILE

COMPANY NAME
P . S ——

E 2
COMPANY CLASSIFICATION
MUMBER -
COMPANY FLY BUX
LICENSE WO

-
EMIRATE LABOLUR OFFICE

ARL DHABL



0@ <

Kindly fill the required fields in Establishment Contact

]

Update Express Establishment

Extsbluhment
Infoarm

Extablahment
Confac._.

@ Establishment Contact

Prieferred Language®

2 Arabas o
Fax
PO Box Emirate™

Wb Aucldne

Instagram Account

L3
Facebook Account

7
Preferred Contact®

B P - s i —
LAl I_JEaII || SKAS ____|E|'r'|.arl | hail

Oftice Phone Mumbssr®

PO Box™

Emaal®

Mobile Murmbser®

Twitter Account

Save And Cominge

13%

IN PFROGRESS

& =
EEE_ COMPANY PROFILE

COMPANTY RAMNL

e o
E

CORPANYT CLASSIFICATION
MUBEBER -
COMPANY PO BOK
LICERSE WO

—
EMIRATE LABAUIR CHFFICE

B DHARY



Kindly fill the required fields in Establishment Economic Activities

0@ <

]

Update Express Establishment

Inform

Establshment O Establishment Economic Activities

Establishment Activity™

Establishment Activities

Add Activity

=y,

13%

IN PROGRESS

53]



Kindly fill the required fields in Owners List of the Establishment

0@ <

]

Update Express Establishment

0

Establehiment
lnfform

Establishment

Establishment

Establishment

Add Owner

Oremers details should match what is listed on the trade licence of the establishment,
The authorized signatories should match what is listed on the ICA card of the establishment

Cramer Type

| SELECT OWMNER TYPE

Owners List of the Establishment

Legal
Personality

al
Personality

Person

Person =

|:| Business Agent
Chemeer

[ ] Authorized

|:| Managing Direcbor

L’] Business Agent
Cwner

|:| Authorized

[ ] Managing Director

[T Business Agent
D Chamer

n Authorized

[] Managing Director
I:] Business Agent
D Cnameer
Authorized

.

CJ

-
13%

IM FROGRESS

.

- ,
e "
i N
-'. '\..
' 1
B .I'.
| 1
|
|
i
L J
. ;5.\'
% r
.\"- r .--.
- ’

COMPANY MAME

L e— —_—

E
COMPANY CLASSIFICATION
NUREBER -
COMPANY PO (B
LICENSE NO
D ——
EMIRATE LABOULR OFFICE
ABU DA



You will be directed to Person Manage page, Kindly fill the
required fields as per the license

209 < > M < o

Person Manage

Person Information

The owner details should match their details on the trade licence of the establishment. 0%
raﬁpﬂtf e BE Linified Mo®* EID& Mo

| — | | g | M IROCRESS
F:m‘:;ﬁm 3 Person Name (Arabicy* Person Name (English)*

| e e || ———— — |
Roles 4 Nationality* Gender*

| | | — Q| |- v |
FERLLELS 2 Birth Country* Birth Date*

| | | — Q| | — |
"""f;-'i‘!.“’& 6 ) o . UPLOAD DATE - DS0X2002
Submit Birth Place (Arabic)® Birth Place (English)*

’ MEWW PHOITC 15 RECILIRED.
| [re— | |L —. o J

Save And Continwe




Kindly fill the required fields in Passport information

000 < > M ¢ o

Person Manage

Passport Information \

Passport No® Passport Type™® 20%
= ) [ ) (e al
Passport Issue Date* Passport Expiry Date* IN PROGRESS
Contact ' | |
i on (3 |- | [ — |
Issuing Authority Arabic* Issuing Authority English®

Passport Issue Country™®

Attachments ] | -l| | — q -l|

PLOAD DATE - O&a0G200
MEW PHOTO 15 RECQLMRED.

Preview & 6
Submit



Kindly fill the required fields in Contact Information

208 < > [

10

Person Manage

Parson

Indormartion

i |
PO Bhoee

Robes
Anrachments

i

@ Contact Information

4

5

Mobile Mumber® Mobile no (from Immigration) &

Passport | | -
Informathon 1

Primary Email® Fhone Mo

B0 Box Emirate

2}

HAddress in UWAE®

Abroad Addrgss

Preferred Language® Instagram Account

| Arabic \-'|

Twatter Account Facebook Account

| ~|
Prafermed Contact™

[(Jan [Jcan [ Jsms [ ] email [ Mail

40% ’

IM PROGRESS

USFLOAD DATRE : DEOX2000

HIEW FHIOTO: 5 RECHLRED.
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Kindly choose the roles in the Roles page

208 < > [ <

Person Manage

Person
Infarmation . Roles
g g ; : & . 0%
The authorized signatories should match what is listed on the ICA card of the establishment
Passport 2  The authorized signatory must have an active eSign card which will be validated.
Information
_ . . _ 3 ) IN PROGRESS
| |Business Agent | |Owner | | Authorized | | Managing Director
Contact 3
Information

Save And Continue l Exit |
Roles @

Attachments 5

LB 0Dy BTE ¢ R TE]

Presview & 6
Submit

HNEW PHOTO 1S REQUIRED.
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Person Manage

Information

Passport
Information @
Contact
Information @

Person Attachments

©

12

Kindly attach all required documents

Sr Mo 1 Desaiption
+ 1 Person Photo = 1 1 as m
+ 2 Establishrmient Card issued by 1ICA * 1 3 s m
+ 3 Emirates I = 1 P ¥es m

Maximum file size allowed: 256KE.
File types allowed: JPEG

%, Save Attachments

Preview & 6 Doouments Scanned

Submit

s Mo

Save And Continue

'Eﬂ%'

IN PROGRESS

LPLOAD DATE - OSRR00

MEW PHOTS I5 REQLIRED.
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You will be redirected to the previous list

eee® <> m A

Establishment

Esablshment 4 Owners List of the Establishment

Add Owner 0%
Establishrment 3
Addres... Owners details should match what is listed on the trade licence of the establishment.

The authorized signatories should match what is listed on the ICA card of the establishmant N FROGRESS
Establishment 5 Oramer Type
Conmtac...

SELECT OWWNER TYFE b

Establishrmant

Economi... o
Owners List of the Establishment //\

Add Blecronic ¢ > . w0 @8 @0 U i

Attachments
- LI
Mo 1 Decription AN P
4+ -] Annex of Partnent 1

Baocrmasm file size allowed: 256KE.
File types alboweed: JFEG

by Save Attachments

Save And Continue




0@ < ]
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Kindly add PROs in Add Electronic PRO

Update Express Establishment

Establishment O Add PRO For Establishment

Inform...

Establishment
Adddres_

Establishment

Establishment
Econom...

Owmners List of
the E...

©

| Search By Person Code Q

PRO List Of the establishment

Ep

s5kip And Continue

\

13%

IN PROGRESS

]
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Kindly fill the required fields in Applicant Information

209 < > M < o

Update Express Establishment

£ O Applicant Information Read EIDA -

Please, provide the applicant’s contact details! 13%
muhmt 2 Person Name (English)*

| | IN PROGRESS
roeeesesh 3 Person Name (Arabic)*
Establishment 4
Ecomom...

ID Number* ID Type*

| || National I Card v | | I |
Owners List of 5 ‘ . . |
the E... Mobile Number® Nationality \ J

hy T
Lt i

Add Electronic 6
FRO

Save And Comtinue

Applicant
Informatio. ..

1 COMPANY PROFILE

COMPANY MAME
e ——

Preview &

Submit : -
COMPANY CLASSIFICATION
MUMBER -
COMPANY PO BOX
LICENSE NO - -
. —
EMIRATE LABOUR OFFICE
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Kindly preview the transaction and submit

0@ < ]

Update Express Establishment

Invoice

Service Provider commission third category new

o ﬂ' ﬂ w) e
Transaction Number - e el
1 75.60 75.60

[:] Send Payment Link to customer e

Total Amount 75.60
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