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s.mohre.gov.ae/ O - & & | & Ministry of Human Resource...

Open Establishment Record Package Important Instruction X

Li Number* :
Ll y Dear Agent/Customer N Ote =

Providing correct information and

T e T TP e e e ing it periodically i tial |
Pieas, enter T Tll ence umer 3 R appears on the rade ence. For ey & - Opening the
example: CN-123456 9 e 2

S Establishment does not
require an E-signature.

Labour Office*

16122020 10:33AM

License Issue Place*

- The applicant must be
related to the
establishment, such as
one of the owners,
authorized signatories or
PRO.

Company Name (Arabic)*

Company Name (English)*




Third {Step / Opening an Establishment card / Establishment Information
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e

Information

For Opening New Establishment, note the following -

The service instructions

1) The applicant for this service must be related to the

must be adhered to to establishment, ie an owner, an authorized signatory, or
. . - a PRO of the stablishment
avoid rej ecti ng or 2) Each authorized signatory must have an active eSign

. card which will be validated upon adding the role
del aying the appro val of 3) To avoid any delays in processing your application,
the a pp lication. ensure entering accurate particulars. Otherwise, you risk

rejection of your application. The typist of such wrang

transaction will be liable for quest
- -

ok




Fourth Step / Opening an Establishment card / Establishment Information
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UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES uc | MyHome | # Settings  Logout Jauui ¢
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ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Establishment
gy

A ' Establishment Information
I 1 Attachments

¢ Labour Office*

1

1 Min Pages
1 Establishment Number (ICA)* Establishment Licanse No*.

1

1

1

Max Pages Mandatory

o 1 Trade License * 1
Establishment

Gl o — —

Establishment Name (Arabic)*

File types allowed: JPEG
Establishment
Econom...

Establishment Name {English)* Q save Attachments

Maximum file size al lowed: 256K,

Owners List of
the .. l

1 Llicense Issue Date* License Expiry Date* success
4dd lectronic 1 {W— l Files Uploaded Successfully
1 J

1 Establishment Type Establishment Sector*

BEL N e a) [ )[weees Q)

I Establishment Nationality* Establishment Class*

1 Tax File Number

When opening an
stablishment, the
data registered with
the Federal Authority
for Identity and
Citizenship is
reflected, and these
fields are closed and
cannot be modified.
The rest of the fields
must be filled in
manually




Fifth Step / Opening an Establishment card / Establishment Address

Enter the Establishment address information. - x
= inistry of Human Resource... % 5@
Note: pP-ac ‘ﬁ Ministry of H Re o Ci
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’ ttings ogout LL"Lmuu . .
filled in according to the Establishment data with e | Mo | Gioe. o TS HER, 000
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semvces - . E— p— 2
1
___________ Y
1 1
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e 1 citys ) 1 13%
> ) (o @ [ ous a] 1
) ‘ ‘ F— [ — i
) U e - = metocres
et a1 | R [ ) e ! :
Vg tamer P o : > A ! When opening an
B (O b rom R | ! stablishment, the
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Emes (O] : H )
it | Mm : | ' | the Federal Authority
e o1 ' H for Identity and
‘ L b e | Citizenship is
e, G l
e -] e | ! reflected, and these
ravews o tract (Virtual Establshment) | | @success x| 1 fields are closed and
| fomeen® o 1 cannot be modified.
| [ ovosnom )y 1 -
I 1 The rest of the fields
1 = s
= : " must be filled in
-------------------------- -! ! manually




Sixth Step / Opening an Establishment card / Establishment Contact
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UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES U My Home % Settings Logout

Jauui
& EMIRATISATION ) TAS-HEEL

ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

(1)

= Establishment
- = e = =l S = =i =il Sl
I Establishment Contact \
a
L I preferred Language* Mobile Number* 1 25% Enter the contact

1 P
=] ctablishment 1 rabie 5 . 5
. e V) - ] information with the

Establishment

fice Phone Number*

Establishment
Contac.

PO Box Emirate* Note:
Establishment I 5 J I ui
B o Please make sure to enter
-l i IEEI the correct data to avoid
i . .
S e b (N delays in processing the
Instagram Account Twitter Account app|icaﬁ0n.

Zaid s e l’ ‘ l’

cebook Account

Applicant
Informatio.

Preferred Contact*
Preview &

Submit B Be @svs Eemal @ mail

Save And Continue




Seventh Step / Opening an Establishment card / Establishment Economic Activities

UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES U My Home % Settings Logout

& EMIRATISATION ) TAS-HEEL

ABOUT US = LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US [ 4
>
= Establishment
o blish It i oY H
. Establishment Economic Acti Add the aCtIVIty N
Establishment Activity* - =, % o
= S :EI e oo 2] | accordance with the
B ) L P business license of

C C {he Estaplisnment

e ()

Code Description(ar) Description(en)
Owners List of
the E... 05900000005 swall wiylgd FISHING BOAT

1010101 Lgngal afigig Ililgaall 13 Animal Slaughtering and Meat Preparing

Add Electronic 1010102 poalll Olxiio acliaa Meat Products Manufacturing
PRO
1010103 Inssnaig @galll sy Cooling and freezing of meat N o te .

1010104 ailgnll aflsll Siubias jigai processing of animal offal
Applicant

et Establishment Activities The list of ag‘!]v'tles
o L . ., S .. | YR, can be modified
submit r 1

j 1010102 Meat Products Manufacturing @ e - upon entry
1

= - o e

Save And Continue

Action



Eighth Step / Opening an Establishment card / The Owners
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UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES Ju
& EMIRATISATION

My Home & Settings

g
e
> ©

Logout

TAS-HEEL

ABOUTUS ~ LAWS & LEGISLATION ~ EPARTICIPATION ~

SERVICES MEDIA CENTER ~

Establishment

Owners List of the Establishment

Add Owner

[E— @
Owners details should match what is listed on the trade licence of the establishment.

The authorized signatories should match what is listed on the ICA card of the establishment

Note:

The list of owners must match the
business license of the
Establishment.

-The list of owners authorized to
sign must match the Establishment
card with the Federal Authority for
Identity and Citizenship.

-The owners and authorized
signatories are added based on the
identity card or the unified number.

U - -
Establishment ! Ouner Type )
Contac 1 1
[l scLect ownerTYee 1
1 [ peson .
Establishment ] ] 1
Econom. Company
! Legal P | i 1
1 | vesat personality "
Owners List of ‘--------------------—----------—-, 1
the ... 1
1
Add Electroni !
i e (O Attachments 1
1
SrNo Description Min Pages Max Pages Mandatory 1
Applicant '
Informatio... 7 ~=—
+ 2 Annex of Partners 1 3 No

Maximum file size allowed: 256KB.

Passport Info of the owner

File types allowed: JPEG

Save And Continue




Ninth Step / Opening an Establishment card / The Owners

UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES My Home % Settings Logout

& EMIRATISATION ) TAS-HEEL
ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Establishment

Owners List of the Establishment

Add Owner 50%

Establishment
Owners details should match what is listed on the trade licence of the establishment.

The authorized signatories should match what is listed on the ICA card of the establishment IN PROGRESS

You can search for a person

ner Type by ID number and date of

[ peon birth, or by unified number
'-__ N s and date of birth.
1

Person Information

I Please Search using EIDA No with Birth Date in case EIDA is not exist then Search by Unified No and Birth Date
e O
il 255106 ‘ [ 06107/1977 m

o

Add Electronic ¢ ) .
Ll Owners List of the Establishment

wner  ltem T Managing

Type Number  Name Nationality Agent Owner Auth Director ESignature Action

Applicant
Informatio...

Preview & Attachments
Submit

Descrip

Annex of Partners




Tenth Step / Opening an Establishment card / The Owners

UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES My Home % Settings Logout

& EMIRATISATION ) TAS-HEEL

ABOUT US ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Establishment

Owners List of the Establishment
d

Add Owner 50%

Infarm
[Er— @
EH Owners details should match what is listed on the trade licence of the establishment.
The authorized signatories should match what is listed on the ICA card of the establishment IN PROGRESS

Establishment Owner Type
Contac 2

Sl ()

e ©)

= Click Add to go to the

sub-screen to add a
- Person Information

new owner

Please Search using EIDA No with Birth Date in case EIDA is not exist then Search by Unified No and Birth Date II
Owners List of (e
L v ‘ [ 06/07/1977 -
Add Electronic .
i Search Result ( Search )
N /

Passport
EIDA No Name Nationality No o

] 1
e mane A B SBanE s s UNITED ARAB -.GI-—————————————————--"
\, U

Applicant
Informatio.

e EMIRATES
Submit el




Eleventh Step / Opening an Establishment card / The Owners / Sub-screen for adding a new owner
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ABOUT US ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Person Manage

The owner details should match their details on the trade licence of the establishment. 0%

Ui NGB ik A new owner will be
(- (= —— added according to
Person Name (Arabic)* Person Name (English)* the data registered

[ e = = | with the Federal

Passport P
information

Contact
information

o o Q] e | and Citizenship.

Birth Country* Birth Date*

Attachments
l 21 ‘ [ EMIRATES l 06/071977 " note:

. UPLOAD DIATE : 060272002 P I d t t
Birth Place (Arabic)* Birth Place (English)* ersonal data canno

NEW PHOTO IS REQUIRED.

Preview &
Submit

be modified

=
i — ' Authority for Identity
\

‘ 5 [ SHARJAH




Twelfth Step / Opening an Establishment card / The Owners / Sub-screen for adding a new owner
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UNITED ARAB EMIRATES Note :
MINISTRY OF HUMAN RESOURCES wuwe | MyHome | # Settings L - The owner's passport data will
& EMIRATISATION . .
appear according to what is
ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER > EPARTICIPATION ~ CONTACT U! regiStered With the Federal AUthority

for Identity and Citizenship.
Person Manage - To amend this data, please refer to
"""""""""""""""""" the Federal Authority for Identity and
S Citizenship, bearing in mind that the

: ) Y validity of the passport does not

Passport Expiry Date* } affect the completion of the

e procedures for adding the owner.

— e ————————— - ————————

y Passport Issue Country*

- - T Please enter the issuing
D . authority.

Preview &
Submit



Thirteenth Step / Opening an Establishment card / The Owners / Sub-screen for adding a new owner
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ABOUT US ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Person Manage

Contact Information
-

IN PROGRESS

Enter the owner's
contact information




Fourteenth Step / Opening an Establishment card / The Owners / Sub-screen for adding a new owner
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UNITED ARAB EMIRATES .
MINISTRY OF HUMAN RESOURCES uc | MyHome | # Settings  Logout Jauui ¢
& EMIRATISATION TAS-HEEL

ABOUT US ~ LAWS & LEGISLATION ~ SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Person Manage

person o Roles
information
60%
The authorized signatories should match what is listed on the ICA card of the establishment

;hwuhwedswnpwthauwmvmmwrd.wmcwuwuazse Choose the Role of the
1 O susiness Agent .OW.‘ .A,,momd (O Mansging Directar e, owner or authorized

&G - signatory.

Atachments 5 In caswe the authorized

[ . o L
— signatory is identified,

_— a verification of his
E-signature will be
requested.




Fifteenth Step / Opening an Establishment card / The Owners / Sub-screen for adding a new owner
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ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Person Manage

The required attachments
must be uploaded, taking into
account the minimum number
of pages.

Description MinPages  Max Pages  Mandatary

Owner Emirates ID
card form

e

IN PR

- The personal photo and the
Emirates ID of the owner
must be uploaded

- In the event that an ID card
is not available, a copy of the
passport must be uploaded.

+ 2 Establishment Card issued by ICA * 1 3 Yes

+ 3 Emirates ID , 1 & Yes m
]
1
1
1
1

o - Preview & A
SexM S odal Date of Birh 200271952 ;*. Sl

Sopanse ;” ey s /g1 15 e anond
— Z"’:
arcsssnars Pt

R T Ll T TGV
AR, < < <<<<<<<<<l success "
el FIIKC<RLKKLLLRLRK

Maximum file size allowed: 256KB. UPLOAD DAT

File types allowed: JPEG

New pHoTol

Files Uploaded Successfully




Sixteenth Step / Opening an Establishment card / The Owners / Sub-screen for adding a new owner

UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES U My Home % Settings Logout
& EMIRATISATION

EPARTICIPATION ~

CONTACT US

SERVICES ~ MEDIA CENTER ~

ABOUT US ~ LAWS & LEGISLATION ~

Person Manage

P e e e T R e e e i T T )

= ¢ : ] ‘
Preview & Submit
1

1
EO. T e . Preview the entered
e, )
- B auorze data for this owner.

PERSON INFORMATION 4 ROLES

GenpER BIRTH COUNTRY BIRTH DATE
MALE EMIRATES 06071977

BIRTH PLACE (ARABIC) BIRTH BLACE (ENGLISH) EDANO

e SHARIAH
ATTACHMENTS @

UNIFIED NO

-

SRNO DESCRIPTION MINPAGES  MIAXPAGES  MANDATORY

Attachments
' PERSON PHOTO \
PASSPORT INFORMATION
ESTABLISHUENT CARD ISSUED BY ICA
e PASSPORT NG PASSPORT TVPE PASSPORT ISSUE DATE
subrmit - noRMAL — 3 EMIRATES
PASSPORT EXPIRY DATE ISSUING AUTHORITY ARABIC ISSUING AUTHORITY ENGLISH
051092026 o
PASSPORT ISSUE COUNTRY e E EE e e e EE e ... —---—-
EMRATES 1

! T S|
\ Y

conmermromuman 7 e = = Click on the "Select
- T establishment Owner"
button to be added and
return to the main screen.

PO BOX EMIRATE v TWITTER ACCOUNT
FACEBOOK ACCOUNT INSTAGRAM ACCOUNT PREFERRED CONTACT
w @emar
SMS MAIL

cALL

= R R Em M m  Em Em m Em Em Em Em Em R R R R R R A hm hm Rm Em Em Em Em M m Em Em



Seventeenth Step / Opening an Establishment card / The Owners / Sub-screen for adding a new owner

https://eservices mohre.gov.ae/

UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES
& EMIRATISATION

ABOUT US ~

LAWS & LEGISLATION ~

O - & & 8 Ministry of Human Resource... %

owe | MyHome | & Settings  Logout WHEEL

SERVICES ~ MEDIA CENTER ~ EPARTICIPATION ~ CONTACT US

Establishment

In this step, the user can
modify or delete the

owner's data or request
an E-signature card.

Owners List of the Establishment
Add Owner 50%

Owners details should match what is listed on the trade licence of the establishment.

The authorized signatories should match what s listed on the ICA card of the establishment IN PROGRESS.

Owner Type

[ SELECT OWNER TYPE

Owner added




Eighteenth Step / Opening an Establishment card / AddElectronic PRO
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UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES uc | MyHome | # Settings  Logout Jauui
& EMIRATISATION TAS-HEEL

ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES = MEDIA CENTER ~ EPARTIGIPATION = CONTACTUS

Establishment

AddPROForEstablishment =~~~ =~ =~~~
K 63%
" |

h PRO List Of the establishment

- To add a representative to the
establishment, the personal
number must be searched.

- The PRO must be employed
— in a Establishment belonging

- S : to one of the facility's owners.

IN PROGRESS.

Nationalit

—————— ROMANIA,  —

Save PRO or Skip and Continue

Add Electronic 1
PRO

Applicant
Informatio. .

Preview &
Submit



Nineteenth Step / Opening an Establishment card / Applicant Information
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UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES uc | MyHome | # Settings  Logout Jauui
& EMIRATISATION TAS-HEEL

ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES = MEDIA CENTER ~ EPARTIGIPATION = CONTACTUS

Establlshmant Enter the personal contact
fj}gfy“f“m@"f : Applicant Information information of the
G , applicant.
In service centers where
e ———— the applicant's information
Person tome (rebi® is entered with the ID card

l_wj and ﬁngerprint verification.

1D Number* 1D Type*

e e Note: The applicant for

e @ Mobile Number* Nationality . .
| [ ) this service must be
Add Electronic @ ‘_‘— related to the
Establishment, as one of
e O) the owners or authorized
signatories.

Please, provide the applicant's contact details!
jsblenners Person Name (English)*

] IN PROGRESS

Establishment
Contac...

Establishment
onom.

Preview &
Submit




Twenteeth Step / Opening an Establishment card / Preview & Submit
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UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES uc | MyHome | # Settings  Logout
& EMIRATISATION TAS-HEEL

ABOUTUS = LAWS & LEGISLATION = SERVICES = MEDIA CENTER = EPARTICIPATION = CONTACTUS

Establishment

e e e e e e e e e e e e e e e e mm e e e e e o

-
l Preview & Submit 1
1 1
‘ESTABLISHMENT ECONOMIC ACTITIES 1

(ENGLISH) —
]
:
1
1

ESTABLISHMENT INFORMATION

MEAT PRODUCTS MANUFACTURING

) 88%

Tvee OF LcensE LaROUR OFFicE LicEnsE IssuE DATE

commeRciAL ouaAl ownoznz
OUNERS LIST OF THE ESTABLISHUENT

LICENSE EXPIRY DATE ESTABLISHMENT TYPE ESTABUISHNIENT SECTOR W PROGRESS

30092022 Swte

e —_ e : : - : preview the
request data

EMiRATES

ESTABLISHMENT ADDRESS

Add Elecronic

2] EmRATE anv Arga
ousal ALoARSHA 1

sTReET BUILDING NAME. ADDRESS
ToweR. UNITED ARAD EMIRATES - DUBAI

oo

Preview & APPLICANT INFORMATION

L MAKANVUIWANING. LEASE AMOUNT LEASE START DATE
1000000 —_—

uﬂmwt rfs:u-m\‘-mzﬁlumc} PERSON NAME (ENGLISH) MOBILE NUMBER Cll Ck on the Submlt
- e to continue the

-
D
JRe— =
By rnes ot i d
Joros = — procedure.

ESTABLISHMENT CONTACT

s e S S0 DECRIPTION
- ousal

TAoELcEsE
wen apoEss oL vt PREFERRED CONTACT

— Bau Asvex o pagvess

Bewar ReTaL conTaacr

sms.

AL

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1 0oon nomeeR wiruoe Lonairuoe
-
1
1
1
1
1
1
1
1
1
1
1
1
\

L

e e T T e T e v




Twenty-first Step / Opening an Establishment card / Fees Payment
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UNITED ARAB EMIRATES
MINISTRY OF HUMAN RESOURCES uc | MyHome | # Settings  Logout Jauui
& EMIRATISATION TAS-HEEL

ABOUTUS ~ LAWS & LEGISLATION ~ SERVICES = MEDIA CENTER ~ EPARTIGIPATION = CONTACTUS

Invoice details
Transaction Number S —
Quantity Unit-Price Sub-Total
Electronic document Processing fees 1 40.00
Service Provider Charges — Third Category 1 80.00

Total Amount

---------------------------------

Move to payment
by clickingon ‘Pay’ |~ '==m=====-mmmmmmmmmmmmstemmm o s om oo s oo

Go back to Home page by
clicking on ‘Go to Home’
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